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ARTICLE  1 
 
RECOGNITION (PREAMBLE) 
 
The Martin County School Board hereby recognizes the Martin County School Board employees 

A.F.S.C.M.E., Council 79, Local 597, PERC Certification 1057, as amended by PERC/Order 94E-

136 issued May 24, 1994, in Case #RA-94-004 as the exclusive bargaining representative with 

respect to wages, hours, terms, and conditions of employment for all regular full and part-time 

non-instructional white collar and blue collar employees. 
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ARTICLE 2 
 
AGREEMENT 
 
This Agreement is between the School Board of Martin County, hereinafter called the Board, and 

the Martin County School Board employees, A.F.S.C.M.E., Council 79, Local 597, hereinafter 

called the Union, representing the blue collar and the white collar employees in the non-

instructional unit. 
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ARTICLE 3 
 
NON-DISCRIMINATION 
 
A. Non-Discrimination 

 Neither the Board nor the Union will discriminate against any employee of the bargaining 

units on the basis of race, age, sex, religion, physical disabilities, national origin, political 

belief, participation or non-participation in employee organizations, or participation or 

non-participation in a grievance or FMLA requests. 
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ARTICLE 4 
 
CONDITIONS OF EMPLOYMENT/GENERAL EMPLOYMENT PRACTICES 
 
A. General 

1. The work-week for eight (8) hour per day employees shall be forty (40) hours 

exclusive of lunch, Monday through Friday, unless otherwise specified in the job 

description or job posting.  Employees may volunteer for flexible schedules if needed, 

at their regular hourly rate of pay. 

2. Regular employees who work less than eight (8) hours per day, but more than four 

(4) hours per day shall work as contracted and scheduled.  A period for lunch shall be 

provided.  Whenever possible, paraprofessionals will be given an uninterrupted, duty 

free lunch. 

3. Regular employees who work four (4) hours or less per day shall work as contracted 

and scheduled. 

4. Breaks shall be as follows:  

 a. Eight-hour and seven and one half hour employees shall have two (2) fifteen 

 minute breaks included in their work day. 

 b. Employees who work a minimum of four (4) hours shall have one (1) fifteen

 minute break included in their workday. 

 c. Ten-hour employees shall have two twenty minute breaks, one in the morning 

 and one in the afternoon, included in their workday.  The employees shall not 

 exceed a total of twenty minutes on any one break. 

5. It shall be the right of the managerial supervisor or administrator to establish work 

assignments and schedules. 

6. Management may assign an employee to a duty assignment out of his/her 

classification without a change of pay and status for a period not to exceed fifteen 

(15) continuous workdays.  An employee who works fifteen (15) or more continuous 

workdays in a higher classification will receive notice of such training in his personnel 

file.  After said fifteen (15) days, an employee working in a higher status will receive 

the higher rate of pay.  An employee working in a lower classification will remain in 

his present rate of pay. 

7. Management shall notify employees not less than five (5) working days before a 

change in their shift hours or starting time except in case of emergency, or where the 

job description requires the employee to have the ability to work flexible hours. 

8. Overtime and compensatory time will be in compliance with the Fair Labor Standards 

Act (FLSA). 

9. In the event that the Superintendent declares an emergency closing of schools and 

employees are not called to work, such employeesô annual contract period shall not 
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be reduced for the days not worked. Subsequently, because of the additional work 

required to prepare the schools for re-opening, employees will accept additional job 

assignments, hours and unusual conditions during the period required for such 

rehabilitation, for compensation. 

10. It is the responsibility of each employee to promptly report on the safety form, to 

his/her immediate supervisor, any hazardous or unsafe conditions.  A form shall be 

forwarded by the Supervisor to the Director of Operations and to the President of the 

union and a copy shall be retained by the employee.  No employee shall receive a 

reprimand for filing a safety form. 

11. Abandonment of Position 

 a. Any employee absent for three (3) consecutive work days who fails to notify 

his/her work site management supervisor of that absence during those three (3) days 

shall receive a written reprimand. 

 b. Any employee absent for four (4) consecutive work days who fails to notify 

his/her work site management supervisor of that absence during those four (4) days 

shall be considered to have abandoned his/her position and resigned as of his/her 

last day of work attendance. 

 c. An employee who has not reported to work for three (3) work days after the 

closing date on a workersô compensation claim shall be considered resigned as of 

that closing date. 

 d. If an employeeôs request for leave of absence is disapproved and the employee 

takes unauthorized leave, the administrator shall place the employee on leave 

without pay and after an absence of four (4) consecutive work days shall consider the 

employee to have abandoned the position and resigned from the school district. 

12. Paid Holidays 

 The 25th of December, the 1st of January, Labor Day, Thanksgiving Day, the Friday 

after Thanksgiving and Martin Luther King, Jr. Birthday shall be paid holidays.  An 

employee must be in a paid status (i.e. annual or sick leave) the regularly scheduled 

work day immediately before and after a holiday in order to be eligible for payment for 

the holiday. 

13. Smoking and the use of smokeless tobacco products are prohibited on all School 

Board property, (owned and leased) and also prohibited while on duty in the 

presence of students.  The ban also applies in vehicles operated by the School 

Board, owned and leased.  This ban applies equally to employees, students and 

members of the public. 

14. If students and teachers receive early dismissal, non-instructional teacher assistants 

will be released at the discretion of their Principal or their designee. 
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15. Shortage of Days:  For 248 day employees, in the event that the work calendar falls 

short of  248 days, the employee shall have the option, with the approval of their 

supervisor, to use personal or vacation to make up the days instead of working 4 day 

10 hour shifts to make up the days. 

  

GENERAL EMPLOYMENT PRACTICES 

A. Upon appropriate written authorization from an employee, the Board shall deduct from 

the salary of the employee and promptly make appropriate remittance for annuities, credit 

union, charitable donations and insurance deductions which meet the established criteria 

of the Board. 

B. Legal Recourses 

 If an employee is a victim of assault and/or battery during the discharge of his/her duties, 

he/she may pursue whatever legal recourses are normally open to him/her without 

restraint by the Board or its representative.  If the employee has property damaged 

thereby, he/she shall be reimbursed by the Board for such loss up to $200.00.  The 

decision of the Superintendent shall be final and payment shall not be construed as an 

admission of negligence, fault or guilt on the part of the Board. 

C. The Board will, from time to time, reclassify a position for one of the following reasons, 

with notice to the Union at the same time as the Board, prior to Board action, for any and 

all positions: 

 1. Reclassification 

  a. assignment of additional or different duties 

  b. the level of responsibility is changed 

  c. leveling of jobs of a similar nature 

  d. reorganization 

2. Classification Review 

 When an employee alleges that the employee is being regularly required to 

perform duties which are not included in the job description of the position being 

filled by the employee, the employee may request in writing that the Director of 

HRMD review the duties assigned to the employeeôs position.  The Director of 

HRMD or his/her designee shall review the duties as requested.  The employee 

will receive a copy of the written decision within thirty (30) days of the request.  If 

the decision is that the duties assigned are sufficient to justify reclassifying the 

position, either the position will be reclassified or the duties in question will be 

removed.  Shortage of funds shall not be used as the basis for refusing to 

reclassify a position after a review has been completed.  If the employee is not 

satisfied with the decision, the employee may request, in writing, a review by the  
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Superintendent or his/her designee who shall render an opinion within thirty (30) 

days. 

3. Work Load Quotas 

 When an employee alleges that the employee is being regularly required to carry 

an inequitable work load quota the employee may request in writing the Director 

of HRMD review the work load quota assigned to the employee.  The 

Department Head or his/her designee shall make the final written decision on the 

complaint within twenty (20) days.  Said decision shall not be subject to the 

grievance procedure.  The Union shall be notified twenty (20) days prior to any 

classification of level change, for any and all positions. 

D. Payroll errors in excess of fifty dollars ($50) shall be given priority treatment for correction 

within four (4) days.  

E. PAY AT HOURLY RATE 

1.  Salary checks will be paid every two weeks for twenty-six (26) pays for all employees, 

regardless of whether the pay date is a holiday/non-work day.  If the pay date is a 

banking holiday, then the pay date would be one day earlier, unless doing so would 

create more than 26 pays in a calendar year.  Should that situation occur, then the pay 

date would be the next banking day.   

 

All benefit deductions and contributions will be accrued on a 24-pay cycle basis.  All 

insurance deductions are to be deducted one month ahead of the coverage period to 

ensure adequate funding/payment for employee-paid benefits.  Any adjustments to 

employee deductions must be authorized by the employee in advance (including 

making up missed deductions).  The final pay will be issued on the regularly 

scheduled pay date for the pay period in which the work is performed with certain 

exceptions.  Pay checks shall normally be issued the Thursday following the end of 

the pay period.  The implementation of this article shall not result in the loss of pay for 

any bargaining unit employee, although the last pay check(s) may be issued in the 

ensuing fiscal year. 

F. Employees who are promoted to a higher level position will be placed on the first step of 

the salary schedule that allows for an increase in pay, including the employeeôs years of 

related experience credit. 

G. For additional step increases, an employee may present verification of prior similar 

experience.  Acceptable prior experience shall place an employee no higher than step 

ten (10) on the salary schedule.  A maximum of one year of experience will be granted 

during any one fiscal or calendar year. 

H. Vacant positions will be posted at all worksites, prior to filling the position, except in the 

case of reassignments.  When filling vacancies, preference will be given to those 
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personnel currently employed by the Board first, giving special consideration to the 

applicantôs qualifications, experience, seniority and evaluations.  Next considered will be 

other persons with applications on file, and then all others.  Preference in this contract 

shall be defined as an important factor to be considered in the current employee's favor 

and not an absolute criterion for selection.  

I. Voluntary transfers:  An employee desiring a transfer shall submit a written request to the 

Personnel Office stating the specific assignment or nature of the assignment and the 

school or schools preferred. 

J. An employee who has worked one half of a full-year contract for that position, plus one 

day, shall be granted one year of experience on the salary scale. 

K. It is understood that the Board, without violating the terms of this contract, may arrange 

schedules to include a four (4) day week in which full-time employees may be expected 

to work ten (10) hours a day. 

L. PROBATIONARY EMPLOYEE: 

 New employees hired in the bargaining unit shall be on probationary status for the first 

ninety (90) working days.  After the ninety (90) working days a probationary employee 

becomes an annually contracted employee subject to annual reappointment (renewal).  

Such employees in probationary status may be dismissed at any time without 

explanation. 

M. ANNUALLY CONTRACTED EMPLOYEE: 

 For the first three (3) years of continuous employment in a job category an employee 

shall have annually contracted status.  Such employees are subject to reappointment 

(renewal) and no legal cause is required of the School Board in the event that the 

employee is not re-appointed.  Annually contracted employees who are not 

recommended for reappointment shall be notified of this no later than twenty-five (25) 

days prior to the last student day of each year with a copy to the Union. 

N. REGULAR EMPLOYEE: 

 An employee that has worked for three (3) continuous years in the same job category 

shall have regular status.  Such employee shall automatically be continued from year to 

year unless notified in writing by the Superintendent no later than twenty-five (25) days 

prior to the last student day that he/she is being returned to an annual contract.  At the 

time of such notice, the Superintendent will give specific written reason(s) for such action.  

At the end of the following year the employee would either be returned to regular status 

or his/her contract will not be renewed.  After five (5) years of continuous service with the 

Board, any employee who is returned to Annual contract shall have the right to grieve 

said status through arbitration.  Nothing in this article limits the Board from properly taking  
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disciplinary action against an employee, up to and including dismissal, during the term of 

this contract.  

O. If any employee with regular status changes job categories, he/she shall retain his/her 

regular status for the first nine (9) months in the previous job category.  He/She will have 

probationary status for the first nine (9) months in the new job category and after nine (9) 

months the employee will either return to his/her first job category or attain regular status 

in the new job category. 

P. In the event that the School Board of Martin County and AFSCME Local #597 fail to 

reach agreement prior to July 1, and through the negotiated process, it is mutually agreed 

that salary increases will be paid retroactively.  Only those employees who have not been 

discharged or who have not resigned prior to the date of the Union ratification will receive 

retroactive pay.  Those employees retiring under the Florida Retirement System during 

the period of time of the negotiations for the collective bargaining agreement shall remain 

eligible for retroactive pay. 

Q. Each employee shall be provided with his/her current job description and all amendments 

as they are approved.  The contents of the job description are not contractual, subject to 

negotiations or grievances. 

R. Employees who are provided a uniform allowance or uniform rental are required to be in 

uniform while on duty. 
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ARTICLE  5 

 

GRIEVANCE PROCEDURE 

 

A. A grievance is defined as a dispute between a management representative and an 

employee or a group of employees, by names, or by the Union, involving the 

interpretation or application of this Agreement. 

B. All employees within the bargaining unit have the right to be represented at any step of 

the grievance procedure, including the informal step, by the Union. However, nothing 

shall prevent any employee from presenting, at any time, his own grievance, and having 

such grievance adjusted, if the adjustment is not inconsistent with the terms of this 

Agreement and the Union has been given opportunity to be present at any meeting called 

for the resolution of such grievance. 

C. A grievance may be withdrawn at any level but the same grievance may not be filed a 

second time by the same party.  After a grievance has been withdrawn by the grievant(s), 

the Unions are prohibited from continuing the grievance on behalf of the same 

employee(s). 

D. For the purpose of the Grievance Procedure, days are defined as those Board 

designated work days, Monday through Friday, exclusive of legal Board holidays. 

E. For the purpose of a grievance, the grievant may have an authorized Union 

Representative present at all grievance meetings.  Grievances will be processed in such 

a manner that there will be no interruption of normal Board activities and work flow.  

When appropriate, and in order to facilitate the scheduling of meetings and resolution of 

grievances, release time for the participants may be granted by the Board. 

F. In the event that the employee has a complaint, he/she shall abide by the management 

decision involved prior to and during the time the grievance is being processed.  A 

grievance not answered by the School Board within the time limits provided shall permit 

the employee, or the union, where appropriate, to proceed to the next step.  Any 

grievance not advanced by the employee(s) to the next higher step within the time limits 

provided shall be deemed permanently withdrawn and as having been settled on the 

basis of the answer most recently given. 

 

INFORMAL STEP 

 If a dispute should arise, the employee shall first informally discuss the problem with his 

immediate supervisor within seven (7) working days of the occurrence or when the 

employee should have had knowledge of the incident giving rise to the dispute.  If a 

complaint is not resolved within seven (7) working days following such informal 
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discussion, the employee may, within seven (7) working days thereafter, initiate a formal 

grievance.  If the grievant does not file a grievance within seven (7) working days after 

the resolution of the informal discussion period, the right to proceed with this grievance 

for this incident is waived by all parties. 

 

STEP ONE 

 The formal grievance should be filed with the appropriate Step One Management 

Representative as designated in the chart.  Recipients at other levels are also indicated.  

A written statement of the grievance signed by the employee shall be submitted on the 

provided form to the Step One Management Representative setting forth the alleged facts 

on which the grievance is based, the specific article or section of the Agreement allegedly 

violated, and the relief requested.  The original grievance is filed with the Step One 

Management Representative, and a copy shall be forwarded by the employee to the 

Union.  Forms for Steps Two (2) and Three (3) and requests for arbitration should be 

forwarded to the same people.  Within seven (7) working days after the filing of a 

grievance, the Step One Management Representative will meet the grievant and his/her 

representative, if he/she requests one, and formally discuss the grievance and examine 

any supporting evidence available so that a formal resolution of the dispute may be found 

between the two parties.  The management decision shall be entered in a written 

statement that is to be signed by both parties within five (5) working days of the meeting.  

Signature of the grievant indicates only receipt of the decision.  Forms B and C are 

handled the same way.  Copies of this statement will be made a part of the original 

grievance form by attachment and forwarded to the recipients of the original grievance.  If 

the grievant is not satisfied with the decision at Step One, he/she may submit grievance 

appeal Form B to the appropriate person.  This must be done within seven (7) working 

days of receipt of the Level One management decision. 

 

STEP TWO 

 Within seven (7) working days of the receipt of the grievance appeal, the management 

representative shall review the appeal and shall render a decision within seven (7) 

working days of said review.  The Step Two management representative may hold a 

meeting to discuss the grievance.  A copy of this decision shall be supplied to the 

grievant and to the parties receiving the original grievance.  If the grievant is not satisfied 

with the decision at Step Two, he/she may submit Grievance Form C to the appropriate 

person within seven (7) working days of the receipt of the Step Two management 

decision. 

 



  

  12 

STEP THREE 

 Within ten (10) working days of the receipt of appeal, the Superintendent or his/her 

designee shall meet with the grievant and his/her representative to hear the appeal.  

Within five (5) working days of said date, the Superintendent or his/her designee shall 

render his/her written decision based on the materials presented.  Copies shall be 

distributed as above. 

ARBITRATION 

 If the grievant is not satisfied with the disposition of the grievance in Step Three; he/she 

may submit his/her grievance to the binding arbitration by notice of the Superintendent 

within fourteen (14) working days of the receipt of the Level Three decision.  Said 

arbitration shall be before an arbitrator or other neutral person satisfactory to both the 

employee and to the Board.  The selection of the arbitrator shall be in accordance with 

the Federal Mediation and Conciliation Service.  Once a panel of potential arbitrators is 

forwarded the Board and the Union will alternately strike names until one name remains.  

The Board shall strike first.  The disposition made by the impartial arbitrator or neutral 

person shall be binding on both parties. 

LIMITATIONS ON THE POWERS OF THE ARBITRATOR 

It shall be the function of the arbitrator and he/she shall be empowered, after due investigation, to 

make a decision of alleged violation of the specific articles and sections of this Agreement. 

a. He/She shall have no power to add to, subtract from, disregard, alter or modify any of the 

terms of this Agreement. 

b. He/She shall have no power to change any practice, policy or rule of the Board, nor to 

substitute his/her judgment for that of the Board as to the reasonableness of any such 

practice, policy, rule, or any action taken by the Board except where there is a possible 

violation of a section of this Agreement.  His/Her powers shall be limited to deciding 

whether the Board has violated the express articles or sections of this Agreement, and 

he/she shall not imply obligations and conditions binding upon the Board other than that 

which is specifically included in this Agreement; it being understood that any matter not 

specifically set forth herein remains within the reserved rights of the Board.  In rendering 

his decision, an arbitrator shall give due regard to the responsibility and rights of the 

Board and employee(s) and shall so construe the Agreement that there will be no 

interference with such responsibilities and rights except as they may be specifically 

conditions by this Agreement. 

 

The expense of arbitration, including the arbitratorôs fee/costs and expenses, and the cost of the 

arbitratorôs transcript shall be borne equally by the employer and the Union.  However, all other 

expenses incurred by either party in its preparation shall be borne by the party incurring same. 
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ARTICLE  6 

 

DISCIPLINE 

 

A. When necessary, and for just cause, employees covered by this Agreement may be 

disciplined in the following ways, but not necessarily in this order: 

1. Oral warning 

2. Written reprimand 

3. Reduction in grade 

4. Suspension 

5. Dismissal 

B. If the management representative has reason to give a written or oral reprimand to an 

employee, it shall be done in a manner that will not embarrass the employee before other 

employees or the public. 

C. The grounds for immediate suspension or dismissal shall include but not be limited to the 

following: 

1. Immorality 

2. Gross insubordination 

3. Willful neglect of duty 

4. Incompetence 

5. Misconduct in office 

6. Substance abuse including alcohol 

7. Conviction of any crime involving moral turpitude 

D. When an allegation of wrongdoing or a complaint against an employee is investigated by 

the Board, the employee shall be notified of the nature of the complaint and shall have 

the opportunity to seek representation prior to any investigatory meeting.  The employee 

shall have an opportunity to respond to the allegations or complaint during the 

investigation.  When a request for representation has been made, no such meeting shall 

take place until such representative shall have the opportunity to be present.  In all Board 

investigations resulting in discipline, the employee shall receive a copy of the 

investigatorôs report. 

E. Any non-probationary employee who is recommended for suspension or dismissal during 

the term of his/her appointment shall be entitled to a hearing under the provisions of 

Chapter 120, Florida Statutes, if requested in writing prior to the date of the School Board 

meeting where such suspension or dismissal is an agenda item.  Such employees may 

have Union or legal representation at the employeeôs option.  This provision of the 

agreement regarding dismissal is not intended to apply to non-renewal of appointments. 
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F. There shall be no written reprimand placed in an employeeôs personnel file unless the 

employee has been given a copy and provided an opportunity to submit a rebuttal 

statement.  The rebuttal statement must be submitted to the Director of HRMD within 

fifteen (15) working days of the receipt of his/her copy of the reprimand. 

G. When possible, a copy of a written reprimand will be hand delivered to the employee by 

the management representative responsible for that reprimand.  Employeeôs signature 

indicates only receipt of the reprimand, not agreement with it. 

H. If an employee receives a hand delivered reprimand and refuses to sign it, the 

management representative will note the refusal in writing on the reprimand before 

forwarding it for placement in the employeeôs personnel file. 

I. If an employee who is to receive a written reprimand is absent from work or cannot be 

located, a copy of the reprimand will be mailed to his/her last known address.  The 

management representative will note the mailing date of the reprimand before forwarding 

it for placement in the employeeôs personnel file. 
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ARTICLE  7 

EVALUATIONS 

 

A. An employee shall be evaluated once a year and given a personal interview with the 

immediate supervisor responsible for the evaluation, providing that the immediate 

supervisor holds administrative classification.  Operation managers in the Transportation 

Department shall not be the primary evaluator of any transportation employee.  

Evaluations shall be done in a private setting. 

B. No written evaluation shall be placed in an employeeôs personnel file unless the 

employee has been given a copy and provided an opportunity to submit a rebuttal 

statement.  The rebuttal statement must be submitted within fifteen (15) working days of 

the receipt of his copy of the evaluation.  The rebuttal statement shall be forwarded by 

the employee to the Director of HRMD. 

C. No evaluation shall be placed in an employeeôs personnel file unless the employee has 

signed the document and received a copy thereof.  The signature indicates only that the 

employee has had the opportunity to read and has received a copy of the evaluation. 

D. Employees who receive an unsatisfactory rating on part of their evaluation will receive a 

written description of their deficiencies with suggested remedies. 

E. Although a formal evaluation is conducted only once a year, the management 

representative will advise the employee of any deficiencies in his/her work performance, 

give time for improvement, and suggest remedies for improved performance.  Employees 

will only be evaluated on their job performance. 

F. All personnel shall be fully informed of the criteria and procedures associated with the 

evaluating process before evaluating takes place. 

G. In the event that an employee is not performing his/her duties in a satisfactory manner, 

the evaluator shall notify the employee in writing of such determination and describe such 

unsatisfactory performance.  The evaluator shall thereafter confer with the employee, 

make recommendations with respect to specific areas of unsatisfactory performance and 

provide assistance in helping to correct such difficulties within a reasonable prescribed 

period of time, prior to evaluation. 

H. The parties agree that individual employee evaluations are not to be substituted for 

discipline.  However, the parties understand that evaluations are necessarily considered 

by the management representative when an employee must be disciplined for continuous 

substandard performance. 

I. The Board shall determine the format and structure of the evaluation document.  The 

Board agrees that its supervisors will be trained in the utilization of the evaluation  
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document and that it will encourage supervisors to see that the document is utilized in a 

uniform manner throughout the system.  

J. The Board and Union agree to the formation of a committee to study the evaluation 

documents.  The committee shall be composed of six persons, three selected from the 

administration and three selected from a list of six persons submitted by the Union to the 

superintendent.  Three of the individuals shall be white collar employees, and three of the 

individuals shall be blue collar employees.  The superintendent shall select at least one 

unit member from the white collar employees and one unit member from the blue collar 

employees. 
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ARTICLE  8 

 

PERSONNEL FILES 

A. An employee shall have the right to inspect and obtain copies of his/her personnel file.  

Copies shall be provided for the employee, upon request, at five (5) cents per page. 

B. Documents placed in an employeeôs personnel file shall be signed and dated by the 

individual initiating the document.  All documents placed in the individualôs personnel file 

shall be forwarded to the employee by the originator. 

C. No document shall be placed in an employeeôs personnel file unless the employee has 

been given a copy and provided an opportunity to submit a rebuttal statement.  A rebuttal 

statement may be submitted at any time consistent with law.  Rebuttal statements shall 

be forwarded by the employee to the Director of HRMD. 

D. No document shall be placed in the employeeôs personnel file unless the employee has 

signed the document and received a copy thereof.  The signature indicates only that the 

employee has read the document. 

E. Routine business documents shall be exempted from the signature and forwarding 

requirements in B, C, & D above. 

F. If after reviewing his/her personnel file, an employee feels that a document is false or was 

placed in the personnel file without his knowledge or signature, the employee may 

request that the Superintendent or his/her designee review the document and append a 

written report of his/her findings to the document, or as otherwise provided by law.  False 

or non-factual documents or information will be purged in accordance with applicable 

State Statutes. 

G. Letters of reprimand or letters of counseling which are more than one year old with no 

reoccurrence of the stated problem or concern, shall be considered a favorable indication 

of employee professional growth for annual employee evaluation or consideration for 

promotion. 



  

  18 

ARTICLE  9 

 

SECTION A 

SENIORITY 

 

1. Seniority shall be defined as the total length of continuous service with the Board.  

Seniority shall be district-wide and shall be effective from the date of last employment.  

Time off for Board approved long term leave of absence without pay shall not count 

toward seniority but such leaves shall not be considered as an interruption of service. 

2. Seniority, qualifications, and evaluations will be considered in: 

a. Promotions 

b. Work Assignments 

3. Seniority will take precedence in: 

a. Shift assignments, as vacancies occur 

b. Overtime 

c. Leaves 

d. Summer School 

4. Employees shall lose their seniority as a result of the following: 

a. Dismissal 

b. Resignation 

c. Non-renewal of contract, unless the employee is re-hired prior to losing any work 

days in his/her respective job category. 

d. Retirement 

e. Layoff exceeding one year 

f. Failure to report from layoff within ten (10) work days of receipt of recall. 

 

SECTION B 

LAYOFF AND RECALL 

1. The Board shall determine the classifications by departments and schools in which 

employees are to be laid off.  In the event the Board determines that the numbers of 

employees shall be reduced and shall have to choose among personnel as to which 

should be retained, prime among the criteria to be considered by the Superintendent 

in making his/her recommendations to the Board shall be seniority, qualifications, and 

supervisor evaluations. 

2. Employees to be laid off shall be notified in writing at least two (2) weeks prior to the 

effective date.  A list of employees laid off shall be forwarded to the Union.  

Employees shall be recalled in inverse order of layoff in the same job classification.  



  

  19 

Employees shall be given the opportunity to continue insurance coverage in existing 

programs during the layoff period subject to the limitations as provided in the 

guidelines established by federal regulations. 

1. Employees in layoff status will retain recall rights for two (2) years, and shall 

have priority for recall over new employees. 

2. Recall will be made by certified mail to the last address in the employeeôs 

records.  Within ten (10) work-days of the certified receipt date, laid off 

employees must signify their intention of returning to work to the Personnel 

Office.  Failure to respond to the notice will constitute a resignation by the 

employee. 

 

SECTION C 

SUBCONTRACTING 

1. A joint committee comprised of four (4) representatives appointed by AFSCME and four 

(4) representatives appointed by the Superintendent will be established to discuss 

bargaining issues regarding subcontracting. 
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ARTICLE  10 

 

LEAVES 

A. Sick Leave 

1. Sickness or Death 

a. Each employee is credited with four (4) days sick leave the first day of employment.  

Thereafter, he/she is credited with an additional day at the end of each month of 

employment not to exceed one (1) day for each month of employ.  All sick leave 

accumulates without maximum.  The unused portion of sick leave shall accumulate 

from year to year.  Sick leave shall be defined as leave with pay for personal illness 

or disability of the employee or illness or death of a member of his/her immediate 

family.  Immediate family shall be defined as a spouse, parent, child, brother, sister or 

other close relative or any relative dependent who resides within the employeeôs 

household. 

b. Pregnancy 

Absence due to illness resulting from pregnancy or disability caused by pregnancy, 

miscarriage, abortion, childbirth and recovery therefrom, may be charged to accrued 

sick leave at the employeeôs option provided the employee is on paid duty status. 

The employee shall keep her supervisor informed as to the date of probable return to 

the assignment. 

2. Personal Leave 

a. Six (6) days of accrued sick leave may be used for the employeeôs personal business 

provided the employee can not take more than five (5) days consecutively.  An 

employee planning to use a sick leave day or days for personal business must 

receive approval of his/her management representative at least one day in advance.  

The supervisor may waive the one-day advance approval requirement in case of 

emergency. 

b. The parties, the School Board of Martin County and AFSCME Florida Council 79, 

Local 597, having met to negotiate a solution concerning employee personal leave 

before or after a holiday recognized on the school district calendar, agree as follows: 

 

- A District leave form (currently Form 10) will be submitted to the employeeôs 

supervisor not later than 15 work days before the holiday during which the 

employee desires to take personal leave; 

- The percentage of bargaining unit employees who may be granted personal leave 

before or after a holiday is limited as follows: 

  - Employment sites with 1-19 bargaining unit employees, twelve (12) percent; 

  - Employment sites with 20-31 bargaining unit employees, ten (10) percent; 
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- Employment sites with 32 or more bargaining unit employees, nine (9) percent. 

- This agreement is inapplicable to 227 day employees except that they may be     

granted personal leave at the discretion of the site administrator. 

B. Verification of Leave 

1. Upon return from leave as described in paragraph A above, the employee shall complete 

the necessary forms for verification of the reason for absence.  Such forms shall be 

submitted to the immediate supervisor by the end of the second full day following the 

employeeôs return from leave or not later than the end of the pay period.  The supervisor 

shall make the necessary forms readily available.  After five (5) consecutive days of 

absence due to illness and charged to sick leave, an employee may be required to 

present a physicianôs statement or other verification as to an employeeôs reason for 

absence.  Such verification shall be made within five (5) days of the request. 

2. Any leave of absence with or without pay shall be approved prior to the leave being 

taken, except in the case of emergency where the employee must be absent prior to 

receiving approval from the proper authorities. 

C. Professional leave days with pay may be granted upon approval of School Board to 

employees for the purpose of: 

1. Attending and/or participating in pertinent meetings relating to the employeeôs job 

function as determined by the management representative. 

2. Performing job function out-of-county. 

 Three (3) employees may be granted extended unpaid professional leave during the 

school year for student teaching, vocational training or professional improvement.  

Application for such leave shall be submitted to the Superintendent not later than sixty 

(60) days prior to the start of the semester in which leave is to commence. 

3. Student Teaching 

 For the encouragement of continued professional development, extended professional 

leave with pay for a period not to exceed one (1) school semester may be granted by the 

Board. 

a. Any non-instructional bargaining unit employee, who is a regular employee and 

has satisfactorily completed six (6) consecutive years of employment in the 

school district immediately prior to applying for leave to complete his/her student 

teaching requirements, may apply for extended professional leave with pay. 

b. To be eligible for professional leave with pay under this section, the non-

instructional bargaining unit employee must be enrolled in an approved student 

internship/student-teacher program at an institution of higher learning approved 

by the appropriate accrediting agency. 
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c. Any request for extended professional leave with pay for the first semester must 

be submitted to the Superintendent or his/her designee no later than May 1
st
 of 

the preceding school year for which the leave is requested.  Any request for 

extended professional leave with pay for the second semester must be submitted 

to the Superintendent or his/her designee no later than October 1
st
 of the current 

school year for which the leave is requested. 

d. No more than three (3) employees may be granted extended professional leave 

during one school year. 

e. During extended professional leave with pay, the employeeôs insurance 

premiums provided according to his/her contract and the FRS contribution shall 

be paid by the Board. 

f. Extended professional leave with pay may be counted as days worked for the 

purpose of salary schedule computations. 

g. Extended professional leave with pay shall provide for the employee to receive 

seventy-five percent (75%) of the salary the employee would have received if in 

actual service to the district, so long as the employee actively participates in the 

internship/student-teacher program. 

h. The employee who takes an extended professional leave with pay shall agree in 

writing to immediately return to employment with the district for a minimum of one 

(1) year at the conclusion of his/her professional leave with pay.  If the employee 

fails to fulfill this obligation, he/she shall repay the school district salary paid to 

him/her while on leave and agrees to structure a repayment plan with the district 

within thirty (30) days.  However, if the district does not offer the employee an 

instructional position upon the completion of his/her teacher certification 

requirements, then the employee is released from this obligation. 

i. In addition, if an employee withdraws or terminates participation in the 

internship/student-teacher program for any reason at any time while on 

professional leave with pay, the employee must notify the Superintendent or 

his/her designee within forty-eight (48) hours, and the salary and benefits 

provided for under this section will stop for the remainder of the approved leave.  

The employee agrees to repay the school district the salary paid to him/her while 

on leave and agrees to structure a repayment plan with the district within thirty 

(30) days. 

j. Nothing herein should be construed to entitle an employee to an instructional 

position with the district upon completion of student teaching. 
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D. Any employee called for jury duty during working hours or who is subpoenaed to testify 

during school hours in any judicial or administrative matter shall be paid the normal salary. 

E. Illness in-the-line-of-duty leave not to exceed ten (10) working days shall be granted, with 

pay/without loss of sick leave, to any employee absent from his/her duties because of 

personal injury received in the discharge of duty or because of illness from any contagious or 

infectious disease contracted in school work.  Any employee who has a claim for 

compensation for expenses incurred as a result of said illness may file a claim for 

reimbursement with the Superintendent. This claim must include verification that the illness is 

job-related.  All claims shall be reviewed by the Superintendent whose decision will be final. 

F. Any employee required or volunteering to serve in the Armed Forces of the United States 

shall be granted leave without pay for such service to a maximum of four (4) years.  Such 

person returning from leave shall be returned to employment, without prejudice, provided 

application for re-employment is filed within six (6) months following the date of discharge or 

release from active military duty.  The School Board shall re-employ the returning ex-

serviceman returning from such leave by not later than thirty (30) days from the date of 

written notice of intent to return to the Boardôs employ. 

G. 1. A leave of absence without pay (not to exceed one year) shall be granted to an employee 

 of the bargaining unit for the purpose of childbearing and/or child rearing as follows: 

a. An employee who is pregnant shall be entitled, upon request, to maternity leave 

without pay to begin at any time between the commencement of her pregnancy and 

one (1) year after a child is born to her.  Said employee shall notify the 

Superintendent in writing of her desire to take such leave, and, except in case of 

emergency, shall give such notice at least thirty (30) days prior to the date on which 

her leave is to begin. 

b. A male employee shall be entitled, upon request, to a leave without pay to 

commence at any time during the first year after receiving de facto custody of said 

child, or prior to receiving such custody if necessary in order to fulfill the requirements 

for adoptions. 

2. An employee who is granted a leave of absence pursuant to Section G-1 above  shall be 

 subject to the following: 

a. If an employee notifies the Superintendent of his or her desire to return to active 

employment within sixty (60) days after termination of pregnancy for any reason, or 

the acquisition of de facto custody of an adopted child; or within sixty (60) days after 

commencement of the leave, whichever is later, said employee shall within seven (7) 

days after receipt of the notice by the Superintendent be assigned to a position for 

which he/she is qualified.  If an employee who has been on leave for ninety (90) days  
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or more gives such notice after April 30, he/she may be placed on involuntary leave 

until the commencement of the next school year.  

H. While on leave in accordance with this article: 

1. An employee shall have the option to remain an active participant in his/her state 

retirement system and/or other fringe benefit programs by continuing to pay the amount 

required. 

2. An employee shall be given the opportunity, unless otherwise provided, to continue 

insurance coverage in existing school programs during the leave, provided that the 

premiums for such insurance programs shall be paid by the employee on a monthly basis 

in advance of the month due. 

I. Annual Leave (Vacation) 

 Full-time employees who are contracted annually for 248 days of work shall receive annual 

leave credit as follows: 

1. From 0 through five (5) years of service, employees will receive eight (8) hours per 

month; 

2. Then, through ten (10) years service, employees will receive ten (10) hours per month. 

3. Subsequently, after ten (10) years of service, employees will receive twelve (12) hours 

per month. 

4. Upon resignation, death, termination or retirement, the employee will be paid in one lump 

sum for all accrued annual leave as of the last day of employment.  In case of death, 

payment will be made to the designated beneficiary. 

5. Increases in allowable annual leave will be effective upon the employee reaching his/her 

employment anniversary date each year. 

J. 1. A leave of absence without pay or benefits for up to one (1) year shall be granted to an 

employee,  upon application, to campaign for, or serve in, a public office or as a Union 

Officer.  At the Boardôs discretion, such leave may be renewed upon application.  An 

employee returning from such leave shall be returned to employment without prejudice. 

2. Leave without pay for up to one (1) year may be granted upon application by an 

employee in a case of extended illness to the employee.  Such leave shall not be granted 

unless a second medical opinion verifies the existence of the employeeôs illness and his 

need for a medical leave.  This opinion shall be from a Doctor selected and paid by the 

Board. 

3. Leave beyond one (1) year except for medical leave is a break in service. 

K. In those instances where leave is mandated under the Family and Medical Leave Act, the 

Board will comply with the Act. 

L. A one (1) year personal leave without pay or benefits may be granted to up to one-half of 1 

(.5%) percent of the bargaining unit, subject to the following terms: 
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1. The employees shall have five (5) or more years of consecutive service for the Martin 

County School Board, and a current satisfactory evaluation. 

2. Application must be received by the Personnel office and site administrator on or before 

April 1 for personal leave the following year. 

3. Leaves under Section L are for one (1) full school year, August through June. 

4. While on leave under Section L, employees shall notify the School Board by certified mail 

postmarked no later than March 15 of their intent to return to active employment the 

following school year.  Employees who fail to notify the Board by March 15
th
 of their intent 

to return shall be terminated.  Upon the employeeôs termination under Section L for 

failure to notify, the termination shall be deemed an employee resignation. 

5. When returning to active employment, the employee shall be returned to a position in the 

school district.  The School Board will endeavor to place the employee in a similar 

position. 

6. The employee will not receive yearôs experience credit on the salary schedule while on 

leave.  The employee shall be given the opportunity to participate at his/her own expense 

in School Board hospitalization and major medical benefits program while on leave.  

Procedure for participation, notice and payments shall be determined by the Board.  

Employee adherence to such notice and payments shall be a condition of participation.  

While on personal leave Section L, the employee shall not work for a Florida school 

district. 
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ARTICLE  11 

SICK LEAVE BANK 

 

A. MEMBERSHIP:  A sick leave bank shall be established for optional participation by 

employees.  Each participating employee having one year of employment shall contribute 

one (1) day of sick leave during the period of September and October of each school year.  

An employee must have six (6) or more days of accrued sick leave in order to contribute for 

his initial participation.  A sick leave day donated to the bank by an employee will not be 

returned to the employee except as authorized hereinafter. 

B. DURATION:  The sick leave bank shall remain in existence until terminated through the 

collective bargaining procedure or other appropriate procedure. 

C. PROCEDURES:  The Personnel and Payroll Departments and the Union shall establish 

procedures for identifying and recording contributions to the bank and for complying with any 

applicable governmental regulation of sick leave or sick leave banks or associated record 

keeping.  The Union designee shall receive a copy of all applications and of the 

Superintendentôs or the Superintendent's designee's decision. 

D. BANK UTILIZATION:  In the event of an illness or injury of a participating employee 

necessitating the employeeôs absence from work over an extended period of time, a 

participating employee may receive paid leave under the following conditions: 

1. Any sick leave drawn from the bank by a participating employee must be used for said 

employeeôs personal illness, accident or injury.  The condition, or knowledge of such 

condition, must initially occur after the donation date of the one (1) day sick leave. 

2. Any employee wishing to draw from the sick leave bank must have been absent for a 

minimum of fifteen (15) consecutive work days. 

3. An employee must have exhausted all sick leave to become eligible for sick leave bank 

benefits. 

4. Application for use of the sick leave bank must be made seven (7) working days in 

advance of anticipated need.  Such application shall include: 

a. A doctorôs statement certifying the illness and the necessity for the protracted leave. 

b. Certification by the employee of the date on which all sick leave will be exhausted 

and the date on which the sick leave bank is to be used. 

c. An employee may draw a maximum of only forty (40) days for any one illness or 

injury. 

d. An employee who is a member of the sick leave bank shall not be eligible to use sick 

leave from the bank if he/she is on injury or illness in the line of duty, workersô 

compensation or other approved leave. 
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E. Those employees who have qualified for and have been approved for the Sick Leave Bank, 

and, who have returned to work, and, who have had a reoccurrence of the same illness or 

injury necessitating a return to sick status, may be returned to sick bank participation without 

a fifteen (15) day waiting period providing he/she has been at work twenty (20) work days or 

less. 

F. Those who return to work for more than twenty (20) days must re-qualify to participate in the 

Sick Leave Bank. 

G. CONTINUITY AND LIMITS:  If at June 30 of any year the sick leave bank has more than 

seven hundred (700) days in the account, all participating employees will continue eligibility 

for the ensuing fiscal year and only new participants will contribute a day to qualify for 

participation. 

H. PARTICIPATION ABUSE: If any employee is found to have abused the use of the sick 

leave bank, that employee shall repay all of the sick leave credit drawn from the bank and be 

subject to such other disciplinary action as determined by the School Board through 

appropriate established procedures. 

I. WITHDRAWAL OF PARTICIPATION:  A participating employee who chooses to withdraw 

from participation in the sick leave bank shall not be eligible to withdraw any sick leave 

already contributed.  Withdrawal will be effective when the employee fails to meet the 

condition in paragraph A. 

J. TERMINATION:  If the sick leave bank is terminated for any reason, the balance of days in 

the account shall be equally distributed into the individual accounts of the current (last) 

participants.  However, no employee may receive more sick leave credit under this paragraph 

(H) then he/she transferred into the bank. 

K. All employees receiving paid leave from the bank shall continue to receive, without any loss, 

all benefits such as accumulated leaves, etc., as he/she previously received prior to 

participation. 

L. HOLD HARMLESS:  The Union and members of the bargaining unit shall indemnify and save 

the Board harmless against and from any and all claims, demands, suits, or other forms of 

liability that may arise out of or by reason of action taken, or not taken, by the Board for the 

purpose of granting this procedure for employees to use this sick leave bank. 

M. A copy of the Superintendentôs decision on the use of the sick leave bank shall be forwarded 

to the local union president. 

N. In the event the number of days remaining in the sick leave bank is less than two-hundred 

(200) days, participating members shall be required to donate one (1) additional day per 

participant to the sick leave bank. 
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ARTICLE  12 

 

LABOR MANAGEMENT MEETINGS 

The Union and Board agree that periodic meetings between labor and management personnel at 

various levels should be conducive to constructive employee relations.  Labor or management 

may request a meeting but such meetings should take place only if the time, place, and agenda 

are mutually agreed to in advance.  The Director of HRMD or designee and the President of the 

Union are the contact people to set up such meetings. 

 

It is expressly understood that such labor/management meetings are not to be used to attempt to 

negotiate an alteration of the contract in effect at the time. 
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ARTICLE 13 

 

UNION REPRESENTATION AND ACTIVITIES 

 

A. Within thirty (30) days of the signing of this Agreement, the Union shall submit to the 

Superintendent the names of its authorized representatives who will be transacting official 

Union business.  In the event that there should be additions or deletions, they shall be 

forwarded to the Superintendent immediately. 

B. Authorized representatives of the Union may use school facilities at such times that they do 

not interfere with school activities, provided the authorized representatives have been given 

such permission and assignment of space by the principal or work location managerial 

representative, and granted approval by the Superintendent. 

C. Authorized representatives will contact the principal or building supervisor before conducting 

any Union business on the site. 

D. Union business will be conducted in such a manner that there will be no interruption of 

normal Board activities and work flow.  In order to facilitate the reasonable and responsible 

conduct of legitimate Union business, the principal or work-site supervisor may grant 

permission for the conduct of such business during work time.  The Union agrees to advise 

the management representative of the nature of its business and, where the Union seeks to 

contact an employee during the employeeôs work time, the Union will identify the employee. 

E. Bulletin Boards 

1. The Union may, at its own expense, provide a bulletin board or share a bulletin board 

 already in place in an area and of a size mutually agreed upon with the Union and the 

 principal or work location managerial representative.  If no agreement can be reached, 

 then the principal or work location managerial representative shall determine the size and 

 placement of the bulletin board. 

2. The Union bulletin board shall be used for the following: 

a. Recreational and social affairs of the Union 

b. Union meetings 

c. Union elections 

d. Reports of Union committee 

e. Union benefit programs 

f. Current Union contract 

g. Training and educational opportunities 

h. Leaflets of a Union informational nature 
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i. All other information, including any notices containing any information other than 

 purpose, date, time, and place, may be posted only upon the approval of the 

 principal or work location managerial representative. 

3. The Director of HRMD shall receive copies of all materials distributed on a county-wide 

 basis and posted on bulletin boards, before or at the time of posting. 

4. All material shall be dated and signed by a duly recognized officer of the Union. 

F. The Board agrees to deduct Union membership dues in an amount established by the Union 

and authorized in writing by the President of Council 79. 

1. The Union shall submit authorization forms to the Director of Finance who shall date and 

initial the accompanying roster.  The Board shall deduct dues from the paychecks of each 

employee who individually authorizes such deduction in writing on a form provided by the 

Union and approved by the Board.  Such deduction will begin with the check for the first 

full pay period following receipt by the Board of the authorization form. 

2. Authorization forms shall be personally signed by each employee requesting dues 

collection through payroll deduction. 

3. In no event shall a deduction be made from the pay of an employee for any payroll period 

in which the employeeôs net earnings for that period, after other deductions, are less than 

the amount of dues to be collected. 

G. An employee may, upon thirty (30) days written notice to the Board and to the Union, revoke 

his/her authorization for dues deduction. 

H. General Provisions 

1. Dues collected through the payroll deduction method shall be transmitted to the Union 

not later than fifteen (15) days from the end of the month in which the deductions were 

made. 

2. Authorization of dues deductions for an employee shall continue from year to year, as 

long as the Union has dues deduction rights, unless the employee revokes his/her 

authorization or terminates for any reason. 

I. The Union shall indemnify and save the Board harmless against and from any and all claims, 

demands, suits, or other forms of liability that may arise out of or by reason of action taken or 

not taken by the Board for the purpose of complying with this request. 

J. The School Board agrees to furnish the Union one (1) copy of the following within twenty-four 

(24) hours, or as soon as practicable, of the Boardôs receipt of the material: 

a. Budget Reports (monthly & annual) 

b. Annual Financial Statements 

c. Insurance Committee Reports 

d. Changes in School Board Policy 

e. School Directory 
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f. School Board Agendas 

g. Job Postings 

h. Sick Leave Bank Participants 

i. All Job Descriptions 

K. The School Board shall be responsible for reproducing this Agreement and will furnish a 

sufficient amount of copies to the Union for distribution to employees as soon as practicable 

following the execution of this Agreement. 

L. Temporary Duty for AFSCME Activities 

1. The AFSCME President (or his/her AFSCME Executive Board designees) shall be 

provided a total of One-Hundred Fifty (150) hours of temporary duty each fiscal year, to 

be used in increments of fifteen (15) minutes or more, to conduct AFSCME business or to 

carry out AFSCME activities, including: 

 a. Leave to administer the Contract; 

 b. Labor/management meetings; 

c. Serving as authorized delegates of AFSCME Council 79 to attend AFSCME 

State Conferences and Conventions and AFSCME International Conventions 

and AFL-CIO conferences and conventions. 

 2. Use of Temporary Duty for AFSCME activities. 

The use of temporary duty as described in Paragraph 1 above shall be subject to the 

following conditions: 

a. Such time-off shall be scheduled between the AFSCME President (or his/her 

designee) and the immediate supervisor, and shall be granted in a manner which 

will cause no interruption of normal Board activities and work flow. 

b. Such leave shall be limited to two (2) employees per work location on any given 

day. 

c. The following shall not count against the 150-hour limit: 

(i) Attendance at Insurance Committee meetings by members of the Board 

Insurance Committee; 

(ii) Attendance at collective bargaining negotiation meetings; or  

(iii) AFSCME Presidentôs attendance at School board Meetings held during 

the regular work day 

d. A Form 10 must be completed for all leave taken by AFSCME representatives 

under Section L.  A copy of the Form 10 requesting leave under this provision 

must be forwarded to the Labor/Employment Representative. 
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ARTICLE 14 

 

SUMMER SCHOOL 

 

1. Summer school employees in FTE generating programs will be paid at the hourly rate 

computed from their annual salary.  In addition, 5% will be added to the hourly rate in lieu 

of sick leave earned. 

2. Summer school pay will be based on the salary schedule adopted for the days employed. 

3. No sick leave will be accrued during summer school.  Any personal or sick leave taken 

during summer school will be unpaid. 

4. Positions for summer employment will first be offered to current employees.  Bargaining 

unit employees will have first choice for positions within their regular job description 

classification.  If there is not an employee in that job classification who desires summer 

employment, the job will then be given on the basis of evaluation, qualification and 

seniority.  Summer school employees taking jobs outside of their regular job description 

classification, will be paid the current rate for the position they are filling. 
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ARTICLE 15 

 

BUS DRIVERS 

 

A. Bus Drivers will be paid their hourly rate for activities, trips or emergency daily runs in 

extenuating circumstances, which are performed in other than the normally scheduled 

work day.  A minimum of three (3) hours shall be paid to a driver who is called out for a 

field trip but is not used. 

B. Bus Drivers will be compensated for time worked, which shall include one (1) hour of 

administrative time per day during the regular school term for drivers driving a regular 

route. 

C. Bus Drivers and Assistants will be paid their hourly rate for all mandatory class 

attendance outside of regularly contracted time.  Two in-service days shall be added to 

the regular contract of Bus Drivers and Assistants to read 182 days rather than 180 days. 

D. On any trip or run out of county, (exceeding 75 miles or 5 hours) drivers shall continue to 

be compensated for meals and lodging pursuant to existing board policy.  At the 

discretion of the school, the Board agrees to compensate drivers for entrance fees, 

unless entrance by the driver to a particular activity would be inappropriate.  The driver 

will be notified on the bus request whether or not the entrance fee will be paid.  In the 

event that the Board should consider a particular entrance inappropriate, the driver shall 

be notified in advance of such a decision. 

E. Drivers and Bus Assistants who have received uniforms for three (3) years or more may 

request a semi-annual payment of $65.00 for uniform cleaning and maintenance in lieu of 

uniforms.  Such payments shall be made in September and January. 

F. All Bus Drivers are subject to drug and alcohol testing as part of their annual physical 

examination. 

G. Summer School 

 1. Summer school Bus Drivers shall be paid the highest paid driverôs daily rate 

according to the current salary schedules.  Summer school Bus Assistants shall be 

paid the highest paid Bus Assistantôs daily rate according to the current salary 

schedules.  In addition, 5% will be added to the hourly rate for summer school rates 

in lieu of sick leave earned.  No sick leave will be accrued during summer school.  

Any personal or sick leave taken during summer school will be unpaid. 

 2. Bus Drivers and Bus Assistants who are hired for summer school routes will be 

assigned additional work necessary to guarantee a minimum of four (4) hours of work 

each day during the Martin County School District summer school session. 

 3. If an agreement is reached with St. Lucie county to use St. Lucie drivers or assistants 
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during the summer, Martin County School District Bus Drivers and Bus Assistants will 

receive preference in work assignments, including field trips. 

H. All Martin County School District Bus Drivers, Lead Drivers, and Assistants shall be in 

Martin County School District uniforms.  The adopted uniform is described below.  The 

complete uniform shall be neat and clean. 

1. LEAD DRIVERS/UTILITY DRIVERS:  White shirt, navy blue pants, skirt or knee 

length shorts purchased through the Districtôs vendor company.  The District will 

provide either a patch or some other insignia to identify the operator as either a lead 

or a utility to be worn in a District designated location.  Shirttails must be tucked in.  

Patches furnished by the District will be worn on the left sleeve.  Heels shall not 

exceed one inch.  Shoes worn must have closed heels and toes.  

2. BUS DRIVERS & ASSISTANTS:  Dark blue pants, skirt or knee length shorts (shorts 

must be purchased through the Districtôs vendor), patches furnished by the School 

District will be attached to the left sleeve, and an identification badge.  

A.     FEMALE EMPLOYEESô UNIFORM DRESS:  Light blue shirt with dark blue skirt, 

slacks, uniform shorts or pants; sweaters or jackets to match.  Shirttails are to be 

worn inside. 

B.     MALE EMPLOYEESô UNIFORM DRESS:  Light blue shirt with dark blue pants or 

knee length shorts, sweaters and jackets to match.  Shirt tails are to be worn inside. 

3. COLORS shall be light blue top, dark blue bottoms.  No jeans are allowed.  

4. PATCHES:  Employees will wear patches furnished by the district on the left sleeve.  

5. HEELS:  Heels shall not exceed one inch and must have closed heels and toes.  

Sneakers are allowed.  

6. NAME BADGE:  All employees will wear a visible identification badge furnished by 

the District when on duty.  

7. TEE SHIRTS and other non-uniform shirts/blouses are not permitted.  

I. Job Prep Runs and Activity Runs that are regularly scheduled to run will be included in 

the regular school bus routes as an activity run.  The total route time will be used for the 

purpose of determining employee benefits.  An activity run will continue to be considered 

for the calculation of benefits so long as it is scheduled.  Activity runs and job prep runs 

will be used for the purpose of calculating ñlock inò hours and compensation so long as 

they are scheduled.  Compensation will be calculated as provided for in Article 15 Section 

B and Article 4, Section E. 

 

Once assigned to a route the activity run will remain permanently attached to that route.  

A Bus Driver may request the Activity Run be removed from the route twenty days prior 
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to the start of the new school year or during the school year at the operatorôs request and 

at the Districtôs discretion the District may: 

¶ Offer the activity run through the bidding process or 

¶ Add the run to an unassigned bus route for bidding, or 

¶ May assign it to the route driver with the least seniority. 

 

The activity run will remain on the original route until the District finds another suitable 

solution at the same or lesser cost. 

 

J. By mutual agreement between the District and a Bus Assistant, an Assistant who holds a 

current CDL license endorsement, is current with ñallò requirements necessary to 

transport students and agrees to drive a school bus when needed will be placed on the 

first step of the Driverôs salary schedule. 

 

K. The parties agree to establish a Transportation Procedure Committee.  This Committee 

will meet quarterly during the year to review overtime reports and address overtime, 

fieldtrip bidding and other related issues.  The Committee will work collaboratively to 

address issues identified at the meeting.  Meetings may be called by either party as 

needed if issues arise. 

 

L. If a Bus Driver and/or Bus Assistantôs daily time increases or decreases by 15 minutes or 

more per day for five (5) consecutive days, the Bus Driver and Bus Assistant is required 

to schedule an immediate appointment with their Operations Manager to review their 

ñLock-inò forms and update it as necessary.
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ARTICLE 16 

 

DRUG TESTING 

 

A. All procedures regarding employee drug testing shall conform with §112.0455, Florida 

Statutes, and all other applicable Federal and State Statutes, rules and regulations. 



 

-
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ASSIGNMENT OF POSITIONS TO LEVELS  

WHITE COLLAR  
 

200 8 -  200 9 
 

 

Level 
            

 

 S ð I  Education Paraprofessional  Child Care Attendant  

  Ext. Day Child Care Assistant   Bus Assistant  

 

     __________________________________________________________________________  

 

 S ð II  Child Care Assistant   Clerk II  

  Attendance Officer   Home School Liaison 

  Education Paraprofessional, ESE   Hd Start/Pre -K Classroom Manager/Asst  

  Security Gu ard   Receptionist/Telephone Operator  

   

     __________________________________________________________________________  

 

 S - III  Clerk III   Assistant Secretary  

  Secretary III   Computer Assistant  

  Media Assistant   Data Entry Clerk  

  Guidance Clerk  Receptionist  

  Health Assistant  

 

      __________________________________________________________________________  

 

 S - IV  Records Specialist IV   Bookkeeper IV  

  Data Equipment Operator   Secretary IV  

  Extended Day Assistant Manager   Parent Trainer/Liaison  

  Child Care Manager   Support Staff ð Migrant  

  Head Start/Pre -K Program Classroom Mgr Clerk/Dispatch  

  Head Start Family Services Worker   

      __________________________________________________________________________  

 

 S - V Bookkeeper V  Registrar  

  Bookkeeper/Field Trips   Risk Management Specialist  

  Bookkeeper ð Head Start   Personnel Specialist  

  Secretary V   Accounting Specialist  

  Secretary ð Staff Training Services   Property Control Specialist  

  Graphics Specialist   Computer Operator  

  Payroll Analyst    Head Start/Pre -K Associate Classroom Mgr  
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EDUCATION PARAPROFES SIONALS  

2008 ð 2009  

 

    LEVEL I   LEVEL II   Level I Level II  Level I 

       

Summer 

School 

Summer 

School     

  
Education 

Paraprofessional  

ESE Education 

Paraprofessional  

Educ 

Para 

ESE Educ 

Para 

Bus Assistant 

 

  187 Days   187 Days    182 Days  

  (TA100-TA116)  (TA200-TA216)    

(BA200-

BA216)  

YEARS 

EXPER. STEP 7.5 Hours  7.5 Hours   7 Hours 7 Hours 7.5 Hours   

  Annual Hourly Annual Hourly Hourly Hourly Annual Hourly 

0, 1, 2 1 $13,361 $9.53 $13,698  $9.77  $10.21  $10.46  $13,027  $9.54  

3 2 13,489 9.62 $13,830  $9.86  10.31 10.57 $13,152  $9.64  

4 3 13,616 9.71 $13,962  $9.96  10.40 10.67 $13,278  $9.73  

5 4 13,874 9.89 $14,242  $10.15  10.60 10.88 $13,536  $9.92  

6 5 14,133 10.08 $14,503  $10.34  10.80 11.08 $13,792  $10.10  

7 6 14,391 10.26 $14,766  $10.53  10.99 11.28 $14,050  $10.29  

8 7 14,650 10.45 $15,045  $10.73  11.19 11.49 $14,292  $10.47  

9 8 14,909 10.63 $15,307  $10.91  11.39 11.69 $14,549  $10.66  

10 9 15,171 10.82 $15,587  $11.11  11.59 11.91 $14,793  $10.84  

11 10 15,429 11.00 $15,848  $11.30  11.79 12.11 $15,051  $11.03  

12 11 15,688 11.19 $16,128  $11.50  11.98 12.32 $15,292  $11.20  

13 12 16,161 11.52 $16,563  $11.81  12.35 12.65 $15,766  $11.55  

14, 15 13 16,487 11.76 $16,910  $12.06  12.60 12.92 $16,081  $11.78  

16 14 16,749 11.94 $17,258  $12.31  12.80 13.18 $16,339  $11.97  

17 15 18,202 12.98 $18,508  $13.20  13.91 14.14 $17,744  $13.00  

18 16 20,950 14.94 $21,303  $15.19  16.00 16.27 $20,423  $14.96  

 

Education Paraprofessionals at the Challenger ESE Center, who work with special needs students and bus 

assistants on handicapped buses, will be compensated by an additional 5% of base salary for their position.  

 

The hourly rate for summer school Education Paraprofessionals will be calculated by dividing their daily rate by 7. 
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WHITE COLLAR  

2008 -  2009  

227 Work Days 

 

  WH200-215 WH300-315 WH400-415 WH500-515 

YEARS  LEVEL II  LEVEL III  LEVEL IV  LEVEL V 

EXPER. STEP Amount Amount Amount Amount 

0, 1, 2 1 $17,753 $19,113 $20,586 $23,325 

3 2 17,924 19,297 20,784 23,549 

4 3 18,096 19,487 20,975 23,759 

5 4 18,439 19,831 21,280 24,121 

6 5 18,782 20,155 21,585 24,464 

7 6 19,144 20,498 21,871 24,807 

8 7 19,487 20,841 22,176 25,151 

9 8 19,831 21,185 22,462 25,513 

10 9 20,174 21,528 22,767 25,856 

11 10 20,536 21,871 23,072 26,199 

12 11 20,879 22,195 23,358 26,543 

13 12 21,452 22,786 23,930 27,191 

14, 15 13 21,890 23,225 24,293 27,649 

16 14 22,348 23,702 24,750 28,144 

17 15 23,971 25,388 26,096 29,546 

18 16 27,593 29,206 30,041 34,007 
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WHITE COLLAR  

2008 -  2009  

 
248 DAYS 

YEARS  LEVEL II  LEVEL III  LEVEL IV  LEVEL V 

EXPER. STEP Annual Hourly Annual Hourly Annual Hourly Annual Hourly 

 

0, 1, 2 1 $19,396  $9.78  $20,881  $10.52  $22,491  $11.34  $25,482  $12.84  

 

3 2     19,582         9.87      21,082       10.63  $22,707  $11.45      25,728       12.97  

 

4 3     19,770         9.96      21,290       10.73  $22,915  $11.55      25,957       13.08  

 

5 4     20,145         10.15      21,665       10.92  $23,249  $11.72      26,352       13.28  

 

6 5     20,520       10.34      22,019       11.10  $23,582  $11.89      26,727       13.47  

 

7 6     20,915       10.54      22,394       11.29  $23,894  $12.04      27,102       13.66  

 

8 7     21,290       10.73      22,769       11.48  $24,228  $12.21      27,477       13.85  

 

9 8     21,665       10.92      23,144       11.67  $24,540  $12.37      27,873       14.05  

 

10 9     22,040       11.11      23,519       11.85  $24,873  $12.54      28,248       14.24  

 

11 10     22,436       11.31      23,894       12.04  $25,207  $12.71      28,623       14.43  

 

12 11     22,811       11.50      24,248       12.22  $25,519  $12.86      28,998       14.62  

 

13 12     23,436       11.81      24,894       12.55  $26,144  $13.18      29,706       14.97  

 

14, 15 13     23,915       12.05      25,373       12.79  $26,540  $13.38      30,206       15.23  

 

16 14     24,415       12.31      25,894       13.05  $27,040  $13.63      30,748       15.50  

 

17 15     26,189       13.20      27,736       13.98  $28,510  $14.37      32,280       16.27  

 

18 16 30,145           15.19      31,908       16.08  $32,820  $16.54      37,153       18.73  
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ASSIGNMENT OF POSITIONS TO LEVELS 

BLUE COLLAR POSITIONS  

2008  -  200 9

(Excluding Food Service)  

 
Level 

 

 

I  Custodian 

 

 

II  Lead Custodian 

 

 

III  # 1 Utility # 1 Grounds man 

 Fuel Assistant/Laborer Driver/Expeditor 

 Lead Driver/Routing & Dispatch Specialist 

 

 

IV  Senior Driver/ Expeditor 

 # 2 Utility # 2 Grounds man 

 # 1 Painter # 1 Masonry 

 Reprographics Specialist  Parts Manager 

 

 

V Environmental Center Tech # 3 Grounds man 

 # 2 Painter # 2 Mason 

 

 

VI  # 1 Electrician # 1 Plumber 

 # 1 A/C Mechanic # 1 Carpenter 

 # 1 Mechanic # 3 Painter 

 

 

VII  # 2 Electrician # 2 Plumber 

 # 2 A/C Mechanic # 2 Carpenter 

 # 2 Mechanic, Paint & Body Telephone Technician 

 

 

VIII  # 3 Mason # 3 Electrician 

 # 3 Plumber # 3 A/C Mechanic 

 # 3 Carpenter Head Landscaper 

 Head General Maintenance Head Painter 

 Carpet Installer Lead Mechanic 

 Telephone Computer Technician  

 

 

IX  Head Mechanic Head Plumber 

 Electronics Technician Head Mason 
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BLUE COLLAR 

CUSTODIANS ï LEVEL I 
236 and 248 days 

2008 -  2009  

 

 

 

 236 & 248 

Days 236 Days 248 Days 

Years 

Exper 

 

Step 

Hourly 

Rate 

 

Annual 

 

Annual 

0, 1, 2 1 9.14  $17,259  $18,137  

3 2 9.23  17,425   18,311  

4 3  9.32   17,592   18,486  

5 4  9.32   17,592   18,486  

6 5  9.35   17,645   18,542  

7 6  9.58   18,094   19,014  

8 7  9.82   18,541   19,484  

9 8 10.06   18,993   19,958  

10 9 10.30   19,454   20,444  

11 10 10.55   19,919   20,932  

12 11 10.80   20,400   21,437  

13 12 11.20   21,138   22,213  

14, 15 13 11.49   21,689   22,792  

16 14 12.38   23,374   24,563  

17 15 14.39   27,163   28,544  

 

 

 

Employees working on authorized shifts with four (4) hours or more after 10:00 p.m. and before 7:00 a.m. and 
Transportation Department Mechanics whose shift begins at 3:30 p.m. will receive a 10% differential for the 
shift. 
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BLUE COLLAR 

2008 ð 2009  

227 Days  

 

 

YEARS   Level Level Level Level Level Level Level Level 

EXPER. STEP II  III  IV  V VI  VII  VIII  IX  

0, 1, 2 1 $18,641 $19,037 $21,719 $23,872 $25,478 $27,064 $30,615 $31,219 

3 2 $18,820 $19,221 $21,928 $24,102 $25,723 $27,324 $30,909 $31,519 

4 3 $19,011 $19,411 $22,138 $24,331 $25,971 $27,591 $31,195 $32,130 

5 4 $19,449 $19,888 $22,615 $24,807 $26,447 $28,068 $31,519 $32,320 

6 5 $19,907 $20,384 $23,072 $25,284 $26,924 $28,526 $31,844 $32,816 

7 6 $20,365 $20,879 $23,530 $25,742 $27,382 $29,002 $32,168 $33,312 

8 7 $20,803 $21,394 $24,007 $26,219 $27,858 $29,460 $32,492 $33,788 

9 8 $21,261 $21,890 $24,464 $26,695 $28,335 $29,937 $32,816 $34,284 

10 9 $21,699 $22,386 $24,922 $27,172 $28,793 $30,413 $33,140 $34,780 

11 10 $22,157 $22,882 $25,399 $27,630 $29,269 $30,871 $33,445 $35,276 

12 11 $22,634 $23,435 $25,913 $28,125 $29,784 $31,405 $33,846 $35,829 

13 12 $23,396 $24,254 $26,733 $28,983 $30,661 $32,301 $34,627 $36,801 

14, 15 13 $23,949 $24,865 $27,305 $29,574 $31,272 $32,911 $35,085 $37,488 

16 14 $25,769 $26,786 $28,965 $31,126 $32,670 $34,232 $35,812 $38,663 

17 15 $29,661 $30,838 $33,343 $35,848 $37,613 $39,416 $41,237 $44,521 

 

 

 

 

Employees working on authorized shifts with four (4) hours or more after 10:00 PM and before 7:00 AM and 

Transportation Department Mechanics whose shift begins at 3:30 PM will rece ive a 10% differential for the 

shift.  
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BLUE COLLAR 

2008 -  2009  

248 Days 

 

YEARS  Level II Level III  Level IV Level V Level VI Level VII 

Level 

VIII  Level IX 

EXPER. STEP Annual Annual Annual Annual Annual Annual Annual Annual 

0, 1, 2 1 $20,365  $20,799  $23,729  $26,081  $27,835  $29,568  $33,447  $34,107   

3 2 

      

20,561  

      

20,999  

      

23,957        26,332  

      

28,102        29,852  

      

33,769  

      

34,435  

4 3 

      

20,770  

      

21,207  

      

24,186        26,582  

      

28,373        30,144  

      

34,081  

      

35,102  

5 4 

      

21,249  

      

21,728  

      

24,707        27,102  

      

28,894        30,665  

      

34,435  

      

35,310  

6 5 

      

21,749  

      

22,269  

      

25,207        27,623  

      

29,415        31,165  

      

34,789  

      

35,852  

7 6 

      

22,249  

      

22,811  

      

25,707        28,123  

      

29,915        31,685  

      

35,144  

      

36,394  

8 7 

      

22,728  

      

23,374  

      

26,227        28,644  

      

30,436        32,185  

      

35,498  

      

36,914  

9 8 

      

23,228  

      

23,915  

      

26,727        29,165  

      

30,956        32,706  

      

35,852  

      

37,456  

10 9 

      

23,707  

      

24,457  

      

27,227        29,686  

      

31,456        33,227  

      

36,206  

      

37,998  

11 10 

      

24,207  

      

24,998  

      

27,748        30,186  

      

31,977        33,727  

      

36,539  

      

38,539  

12 11 

      

24,728  

      

25,603  

      

28,311        30,727  

      

32,540        34,310  

      

36,977  

      

39,143  

13 12 

      

25,561  

      

26,498  

      

29,206        31,665  

      

33,498        35,289  

      

37,831  

      

40,206  

14, 15 13 

      

26,165  

      

27,165  

      

29,831        32,310  

      

34,164        35,956  

      

38,331  

      

40,956  

16 14 

      

28,153  

      

29,264  

      

31,645        34,006  

      

35,692        37,398  

      

39,124  

      

42,239  

17 15 

      

32,405  

      

33,691  

      

36,428        39,164  

      

41,092        43,062  

      

45,052  

      

48,639  

 

 
 
Employees working on authorized shifts with four (4) hours or more after 10:00 PM and before 7:00 AM and Transportation Department 
Mechanics whose shift begins at 3:30 PM will receive a 10% differential for the shift. 
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BLUE COLLAR 

Hourly  

2008  -  200 9

 
 

YEARS   Level Level Level Level Level Level Level Level 

EXPER. STEP II  III  IV  V VI  VII  VIII  IX  

 

0, 1, 2 1 

       

10.26       10.48       11.96       13.15       14.03       14.90       16.86       17.19  

 

3 2 

       

10.36       10.58       12.08       13.27       14.16       15.05       17.02       17.36  

 

4 3      10.47       10.69       12.19       13.40       14.30       15.19       17.18       17.69  

 

5 4      10.71       10.95       12.45       13.66       14.56       15.46       17.36       17.80  

 

6 5      10.96       11.22       12.71       13.92       14.83       15.71       17.54       18.07  

 

7 6      11.21       11.50       12.96       14.18       15.08       15.97       17.71       18.34  

 

8 7      11.46       11.78       13.22       14.44       15.34       16.22       17.89       18.61  

 

9 8      11.71       12.05       13.47       14.70       15.60       16.49       18.07       18.88  

 

10 9      11.95       12.33       13.72       14.96       15.86       16.75       18.25       19.15  

 

11 10      12.20       12.60       13.99       15.21       16.12       17.00       18.42       19.43  

 

12 11      12.46       12.90       14.27       15.49       16.40       17.29       18.64       19.73  

 

13 12      12.88       13.36       14.72       15.96       16.88       17.79       19.07       20.27  

 

14, 15 13      13.19       13.69       15.04       16.29       17.22       18.12       19.32       20.64  

 

16 14      14.19       14.75       15.95       17.14       17.99       18.85       19.72       21.29  

 

17 15      16.33       16.98       18.36       19.74       20.71       21.70       22.71       24.52  
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BUS DRIVERS 

2008  -  200 9

(Hourly Rates)  

 

 

YEARS EXPER. STEP 

HOURLY 

RATE 

0, 1, 2 1 $13.00  

3 2    13.13  

4 3 13.39 

5 4    13.60  

6 5    13.81  

7 6    14.02  

8 7    14.23  

9 8    14.44  

10 9    14.65  

11 10    14.86  

12 11    15.07  

13 12    15.21  

14, 15 13    16.72  

      

LEAD BUS DRIVER      18.29  

 

 

 

 *** Substitute bus drivers will be paid the hourly rate for Level I, Step 1 
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FOOD SERVICE  

2008 -  2009  

 

Hourly Rates  

 

YEARS   Level Level Level 

EXPER. STEP I  II  III  

0, 1, 2 1 $9.12 $9.55 $10.29 

3 2 9.21 9.64 10.39 

4 3 9.21 9.64 10.39 

5 4 9.55 10.12 10.89 

6 5 9.79 10.36 11.12 

7 6 10.03 10.58 11.34 

8 7 10.29 10.83 11.59 

9 8 10.51 11.08 11.95 

10 9 10.76 11.32 12.07 

11 10 10.98 11.56 12.31 

12 11 11.29 11.87 12.56 

13 12 11.56 12.16 12.85 

14, 15 13 11.79 12.37 13.11 

16 14 12.09 12.64 13.39 

17 15 12.53 13.15 13.76 

18 16 14.42 15.14 15.84 

 

Assignment of Positions To Levels - Food Service  

 

 Level I  Food Service Assistants  

 Level II  Cook, Baker, Head Cashier  

 Level III  Assistant Manager  

 

 
 

 
Level I employees contracted for 3 hours or less per day will be paid at the hourly rate of 
$9.88 regardless of years of experience. 
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APPENDIX B 

FRINGE BENEFITS 

A. Insurance 

1. The Board will provide, without cost to fulltime employees, as part of the core benefit 

package, a group term like insurance policy in the amount of $35,000 for each employee 

under the age of 65.  For employees over the age of 65, this policy reduces to $22,750 from 

age 65 ï 69 and to $17,500 from 70 or more.  This shall include double indemnity for 

accidental death. 

2. The Board will provide a core benefits package to all employees funded to the HMO level.  In 

order to be eligible for coverage, an employee must be regularly scheduled for duty for twenty 

(20) or more hours per week.  The Board shall contribute one-half (1/2) the cost of the single 

coverage for employees hired after July 22, 1997, who are regularly scheduled for duty for at 

least twenty (20) but less than thirty-seven and one-half (37-1/2) hours per week.  The 

effective date of coverage for new employees shall be 30 days following completion of the 

first month of employment, or portion thereof.  The School Board shall continue to provide the 

full cost of the insurance premium associated with District provided core employee benefits 

for any bargaining unit member who is disabled and receiving workersô compensation for up 

to six (6) months following placement on workersô compensation leave 

3. Cafeteria Benefit Plan 

a.  The cafeteria plan for optional fringe benefits, intended to be in accordance with the 

requirements of IRS Code Section 125, shall be continued as a, ñpayroll reduction 

optionò. 

b.  The Board agrees to provide $200 annually ($16.67) per calendar month for full time 

employees and $100 annually ($8.33) per calendar month for part-time employees to the 

Cafeteria Plan Administrator for each eligible employee, effective July 1, 2002. 

4. Liability Insurance 

The Board will provide School Leaders Errors and Omissions insurance for all employees in 

the amount of $100,000. 

5. The Union may appoint up to four (4) representatives to be members of the county-wide 

insurance committee.  The insurance committee will recommend insurance program(s) for 

the succeeding year. 

6. The Board and the Union, in conjunction with the Insurance Committee, agree to develop and 

institute, during the life of this Contract, an educational program designed to inform Board 

employees of the expanding crisis in health care costs and to provide employees with an 

understanding of what they may do to assist in holding down future health care premium 

increases. 

 

 



 

 50 

B. Uniform Allowance   

 Employees required to wear a uniform, protective clothing, or any type of protective device as a 

condition of employment, such uniform, protective clothing, or any protective device shall be 

furnished to the employee by the School Board; or a semi-annual allowance of $65.00 shall be 

provided. 

C. Terminal Pay for Sick Leave 

1. The employee or his beneficiary shall be entitled to receive pay for accumulated sick leave, 

upon resignation, retirement, or death, as follows: 

a. After the tenth (10th) consecutive year of service, the daily rate of pay multiplied by 

50% (fifty percent), times the number of days of accumulated sick leave. 

b. After the thirteenth (13th) consecutive year of service, the daily rate of pay multiplied by 

100% (one hundred percent) times the number of days of accumulated sick leave. 

2. Employees qualifying for the above terminal pay at the end of the school year must give 

ninety days prior notice.  The Superintendent may waive the ninety-day requirement. 

D. Annual Pay Option for Accumulated Sick Leave 

1. Employees who work a complete school year and who have accrued 30 or more sick days as 

of the last duty day, and who have used no more than two (2) of their sick leave days during 

the year may receive pay for unused days accrued during the current fiscal year as follows: 

 Number of days remaining 

 x 

 The employeeôs daily rate 

 x 

 80% 

 Donations of one day to the Sick Leave Bank shall not disqualify the employee from 

qualifying for the annual pay option. 

2.  The pay provision is available as an option to each qualifying employee. 

3.  Days for which payment is received shall be deducted from the employeeôs accumulated sick 

leave balance. 

E. Retiring employees who have a minimum of 10 consecutive years in the District immediately 

preceding retirement shall receive a $4,000 supplement and said amount will remain as a portion of 

the final yearôs salary.  Employees hired prior to July 1, 2005, who had ten consecutive years with 

the District previously, must have 6 consecutive years with the District immediately preceding 

retirement to qualify for the supplement.  A participating employee must qualify for retirement under 

the Florida Retirement System and notify the Director of Personnel at least ninety (90) days prior to 

the projected retirement date in order to receive this supplement.  The Superintendent may waive 

the notice requirement.  The supplement will be paid only once. 
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F. The Board has adopted a 401 (a) qualified retirement plan that is mandatory for all participants.  

This program was adopted to reduce an employeeôs tax liability on terminal pay (sick and vacation 

leave and bonuses). 

G. With the exception of those employees who would have been eligible for early retirement within the 

next seven years, the early retirement option shall be eliminated upon approval by the State of 

Florida.  Those employees who would have been eligible for early retirement within the next seven 

years shall be grandfathered under the prior provisions for early retirement, with the following 

exceptions: 

¶ Grandfathered employees shall have 30 days following ratification, or until January 15, 

2003, whichever comes first to elect the early retirement option. 

¶ Grandfathered employees who do not elect the early retirement option within the above 

deadline shall not be eligible for early retirement. 

¶ Following the deadline, no grandfathered employee shall be permitted to make any 

change of election (either to opt in or to opt out). 

¶ Opting to retire early shall be executed in writing and addressed to the Director of 

Personnel, Superintendent and the AFSCME President. 

 

Associated economic provisions: 

¶ The annual savings from the elimination of Early Retirement shall be calculated 

actuarially by Price Waterhouse. 

¶ The savings from the elimination of Early Retirement, minus the present value cost of the 

grandfathered employeesô early retirement will be paid in a bonus check. 

¶ Actual savings shall be disbursed by April 15 2003, upon the approval of the State of 

Florida. 

¶ Other than for grandfathered employees, after the funding and distribution of the early 

retirement economic provisions, this section will not have effect on future contract years. 

  

H.  Medical Insurance for Retirees 

 The Board shall provide payment for single health insurance coverage to the HMO level for 

employees retiring after November 1, 2002 as follows: 

 A. 15 years in Martin County   25% of cost 
 B. 20 years in Martin County   50% of cost 
 C. 25 years in Martin County   75% of cost 
 D. 30 years in Martin County   100% of cost 
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APPENDIX C 

 

EDUCATIONAL SUPPLEMENT 

A. Initial Qualification 

 Employees wishing to apply for a professional growth supplement shall make written application on 

approved form(s) to the Director of HRMD no later than June 30th.  Applications received after June 

30th will not be considered.  Applications for a professional growth supplement submitted prior to 

June 1st will be returned to the applicant.  Upon receipt of the application, the Director of HRMD will 

determine eligibility.  If approved, payment for the appropriate category will be made to the 

employee in a lump sum prior to September 30th of the subsequent fiscal year.  If the application is 

denied for any reason, the applicant will be notified prior to August.  Applications, which are denied, 

may be appealed to the Superintendent or his designee.  The decision of the Superintendent or his 

designee will be considered final and will not be subject to appeal.  Hours and credits earned in one 

category may not be used in another category.  Supplements will not be awarded for any 

certification, training, or in-service points, which are a requirement of the employeeôs job 

description. 

B. Category A - up to $500 

 A supplement will be awarded to individuals who have completed educational and/or training 

programs directly related to their primary level of employment and job description.  Education 

and/or training program may be offered by the Vocational, Adult & Community Education 

Department through the Industrial Cooperative Education (I.C.E.) program(s). 

 The I.C.E. programs will be offered to employees on a fee exempt status.  The programs will 

traditionally run from three to four years in length with two hundred and sixteen (216) hours of 

related instruction occurring annually. 

 Alternatively, employees may be eligible for Category A Supplement upon completion of a college 

degree, license, or other comparable, recognized, certification of competence.  Compensation for 

the Category A Supplement will be based upon $100 per year for each year of successful 

completion of the instructional program with an additional $100 upon graduation.  Upon completion 

of the program, the payment for the supplement will be continued from year to year provided the 

employee complies with necessary re-certification requirements as determined by the licensing or 

certifying organization. 

 Employees wishing to enter an educational program leading to a Category A supplement must 

obtain the prior written approval of the Director of HRMD to insure eligibility for Category A.  Failure 

to obtain the required approval may result in the application being disqualified. 

 

C. Category B - $200.00 

 One hundred (100) hours of training through in-service or other professional growth activities 
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relevant to the employee's job assignment as determined by the Director of HRMD. Training during 

duty hours as part of the job requirements shall not be included.  Candidates may use hours 

accrued during the five (5) years prior to the supplement application date.  The supplement shall 

continue on an annual basis for any year during which the employee completed an additional 

twenty (20) hours of training as outlined above. 

D. Evaluation Committee: 

 A committee shall be comprised of the following representatives: 

 2 - AFSCME Representatives - appointed by AFSCME 

 2 - Representatives - appointed by the Superintendent and The Director of HRMD, who will only 

vote in the case of a tie. 

 The committee shall review the credentials of all employees who had previously qualified for the 

terminated professional growth supplement for the purpose of determining eligibility for the new 

program.  The committee shall, upon review, recommend to the superintendent or his designee the 

credentials to be transferred into the new program.  The superintendent's decision shall be final. 
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GRIEVANCE FLOW CHART 
 
 
 
SCHOOL BASED PERSONNEL: 
 
 COMPLAINT STEP I STEP II  STEP III 
           
  
 
Education  Assistant Principal Principal Director of  Superintendent 
Paraprofessional or Department Head   HRMD  or Designee 

 
           
 
 
Other WC Immediate Principal Director of  Superintendent 
School Based Supervisor   HRMD   or Designee   
Personnel 

 
           
 
 
Security Guards Immediate Principal Director of  Superintendent 
 Supervisor   HRMD   or Designee 
   

                                                                                                                                                                    
 
 
COUNTY-WIDE PERSONNEL: 
 
           
 
 
Instructional Center Immediate Director as Director of  Superintendent 
WC Personnel Supervisor Assigned HRMD   or Designee 

 
           
 
 
Other WC Immediate Director as Director of  Superintendent 
Personnel Supervisor Assigned HRMD   or Designee 

   
           
 
 
Migrant or Migrant/ESOL/ Director of School Executive Director  Superintendent 
Chapter I Chapter I Coordinator Improvement Instructional Svcs  or Designee 
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          GRIEVANCE FLOW CHART 

 
 
                                COMPLAINT       STEP I         STEP II                                  STEP III                 
    ______________________________________ 
 
Food Service Food Service Principal Director of  Superintendent 
 Manager  Food Service or Designee 
       
 
Custodial, Plant Operator Principal or Director  of Facilities/ Superintendent 
School Based at each school Designee Executive Director                or Designee 
    Of Operations   
      
 
Maintenance Asst. Supervisor Supervisor Director of Facilities Superintendent 
 of Maintenance of Maintenance                                              or Designee 
      
 
Transportation   District Liaison Executive Director of Superintendent 
& Bus Garage    Operations Services             or Designee 
      
 
Warehouse Director, Purchasing, Executive Director of Director of HRMD Superintendent 
 Warehouse & Property Operations Services                                              or Designee 
      
  
Instructional Center Immediate Assigned Director of HRMD Superintendent 
or Non-School Supervisor Administrator                                               or Designee 
Based Personnel 
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GRIEVANCE FORM A ð Step I  GRIEVANCE NUMBER _________________  
 

 

 

Name   Date Filed ______________________ 

 

Date of alleged violation  Home Phone ______________________ 

 

Time of alleged violation  Job Class ______________________ 

 

Place of alleged violation  Job Assignment ______________________ 

 

Employeeôs school or worksite  

 

STATEMENT OF DISPUTE   Specific Contract Article(s), Section(s), Line(s), Allegedly Violated.    

 (attachments if necessary) 

 

 

 

 

 

 

Relief sought: 

 

 

 

 

 

  _________________________________ 

  Signature of Grievant 

 

 

Decision of Step I Management Representative: 

 

 

 

 

 

 

 

_________________________________________ 

Signature of Step I Management Representative 

 

If not satisfied with Step I Management decision, Grievant may appeal on Form B, Step II 

 

    

  __________________________________ 

  Signature of Grievant 

 

  __________________________________ 

  Completion Date 

 

  Signature only indicates receipt of decision 
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GRIEVANCE FORM B ð Step II  GRIEVANCE NUMBER _________________  
 

  

 

 

 _________________________________ 

 Signature of Grievant 

 

 

 _________________________________ 

 Date 

 

 

This form represents a formal appeal of the Step I Management decision  
 

 

  

Date received by Step II Management Representative 

 

 

 

 

Decision of Step II Management Representative: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_______________________________________ 

Signature of Step II Management Representative 

 

If not satisfied with Step II Management decision, Grievant may appeal on Form C, Step III 

 

    

  __________________________________ 

  Signature of Grievant 

 

  __________________________________ 

  Completion Date 

 

  Signature only indicates receipt of decision 
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GRIEVANCE FORM C ð Step III  GRIEVANCE NUMBER _________________  
 

  

 

 

 _________________________________ 

 Signature of Grievant 

 

 

 _________________________________ 

 Date 

 

 

This form represents a formal appeal of the Step II Management decision  
 

 

  

Date received by Superintendent/designee 

(Step II Management Representative) 

 

 

 

 

Decision of Step II Management Representative: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

_________________________________________ 

Signature of Step III Management Representative 

 

If not satisfied with Step III Management decision, Grievant may submit grievance to Arbitration. 

 

    

  __________________________________ 

  Signature of Grievant 

 

  __________________________________ 

  Completion Date 

 

  Signature only indicates receipt of decision 
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